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NOTICE 
 

ADVERTISEMENT NO. RECT-3/2021 
 

Recruitment to the posts of Junior Secretariat Assistant (Gen/F&A/S&P) and Junior Stenographer  
 

Subject : -Disposal of Representations and Downloading the Admit Cards for the proficiency test / 
Typing test for the posts of Junior Secretariat Assistant (Gen./F&A/S&P) against CSIR-AMPRI 

Advt. No. RECT-03/2021 
 

******* 
I. Disposal of Representations  

CSIR-AMPRI had advertised the following 05 posts of Junior Secretariat Assistant 
(Gen/F&A/S&P) and 03 posts of Junior Stenographer vide Advt. No. RECT-03/2021. In its 
Notice dated 18-12-2024, the institute has notified the list of Screened-in/Screened-out 
applicants for the post of Junior Secretariat Assistant (Gen/F&A/S&P) and Junior Stenographer 
through AMPRI Website and sought the representations from the applicants, if any, up to 03-
01-2025.  

All the representations received from the candidates have been duly examined by the 
Selection Committee and the given representations stand disposed accordingly. The disposal 
of representation(s) are being communicated to all the concerned candidates through their e-
mail. It may also be noted that any further representation/request/correspondence on this matter 
will not be entertained. 

II. Schedule regarding Typing test examination and Downloading the Admit 
Card for Screened-in candidates for Junior Secretariat Assistant (Gen./F&A/S&P) 

All the eligible candidates for the posts of Junior Secretariat Assistant 
(Gen./F&A/S&P) are hereby informed that Typing test / Proficiency test examination for the 
posts of Junior Secretariat Assistant (Gen./F&A/S&P) is scheduled to be held on 3rd June 2025 
at Bhopal city only. It is to inform all concerned that there is no change in the list of screened-
in candidates for the post of Junior Secretariat Assistant (Gen./F&A/S&P), as published earlier 
vide notice dated 18.12.2024.  

It is informed to all screened-in candidates that they must appear for Typing test 
examination in the shifts as allotted in the Admit Cards issued to candidates. No request for 
change of shift will be entertained under any circumstances. All candidates are advised to refer 
to their respective Admit Cards for details of Date of Typing Test, Shift Timing, Reporting 
Time, Venue of Examination and Instructions to be followed on the day of the test.  

The facility to download the Admit Card has been activated and the link will remain 
active till 01.06.2026, 10AM (Sunday) only. Please note that the Admit Card will be available 
only through the attached link. The Admit Card will not be issued to the candidates through   
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any other mode. The candidates are requested to download the admit cards for Junior 
Secretariat Assistant (Gen./F&A/S&P) from the link mentioned below:  
  

https://csir-ampri2021.onlineregistrationforms.com/ 

Date & time for downloading of Admit Card: from 26.05.2025 upto 01.06.2026, 10AM  

For any queries or clarifications, candidates may contact us via email at : Email: 
csirampri@onlineregistrationforms.com / recruit.ampri@csir.res.in  & Contact no: 0265-
6118150.  

III. Syllabus for Typing test examination for Junior Secretariat Assistant 
(Gen./F&A/S&P) 

The Typing Test is qualifying in nature, and candidates must meet the minimum 
prescribed speed to be considered for further stages of the recruitment process. Typing Test 
will be conducted as per the following syllabus and guidelines: 

Typing Test Pattern: 

 Mode: Computer-based typing test 
 Language Options: English or Hindi (as opted by the candidate at the time of 

application) 
 Duration: 10 minutes 
 Typing Speed Requirement: 

o English Typing: Minimum speed of 35 words per minute (w.p.m.) 
o Hindi Typing: Minimum speed of 30 words per minute (w.p.m.) 

Only candidates who successfully meet the minimum prescribed speed and accuracy 
standards in the Typing/Proficiency Test will be considered eligible for further stages of the 
recruitment process. Such qualifying candidates will be eligible for the Computer Based 
Test (CBT). Detailed information regarding the Computer Based Test (CBT), such as the 
examination date, time, syllabus, and admit card download procedure, will be notified in due 
course on the institute's official website. Candidates are advised to regularly visit the website 
for updated information. 

Instructions for candidates:  
1. The Hindi typing test will be conducted in ‘Mangal / Kruti Dev’ font. 
2. The methodology for calculating the accurate typing speed, i.e. upto 5% mistakes shall 

be ignored for UR/EWS/OBC/SC/OH/VH candidates and upto 7% mistakes shall be 
ignored for ST/HH/Ex. Servicemen candidates.  

3. Criteria for Evaluation of type-scripts of typing test is as per CSIR Letter No. CSIR 
letters No. 5-1(116)/2011-PD dated 23.04.2014, and dated 13.07.2015.  

4. The medium of Proficiency test in computer typing shall be in English/Hindi as opted 
by the candidates in their application form and any request for change of medium shall 
not be entertained under any circumstances. 

5. The instructions for PwBD candidates regarding Proficiency test in computer typing 
shall be as per Government of India/CSIR guidelines. 

6. The Admit cards contains detailed information/instructions etc. to the shortlisted 
candidates. 
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IV. Information regarding Stenography test for candidates Screened-in for 
Junior Stenographer (English / Hindi) post 

It is hereby informed that the list of shortlisted candidates for the post of Junior 
Stenographer (English/Hindi) has published as per notice dated 18.12.2025 and there is no 
change in the list of Screened-in candidates. All applicants are advised to regularly visit the 
official website for further updates. 

 

-sd-  
(Controller of Administration) 






